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JOB DESCRIPTION 2018/19
Job Title:   

Second in the Science Department (Maternity cover)
Key Purpose:  

To assist the Head of Science with the leadership and management of this core subject to secure high quality teaching, learning and assessment
Grade:  

TLR 3D
Responsibilities:  In accordance with School Teachers’ Pay and Conditions Document with specific responsibility for:

· Setting of new pupils/set changes

· Assisting with cover work and induction of new staff/supply staff

· Tracking the progress of Y7 & Y8 pupils including attendance at PGAP meetings

· The administration and moderation of KS3 assessments

· Teaching lesson 6 to Triple Science pupils

Assisting the Head of Science
This post has line management responsibilities for a number of teachers and support staff within the Science team.  The post holder will be required to:

· Meet with the Head of Department each week to plan for the smooth running of the department and discuss progress towards targets detailed in the improvement plan
· Assist the Head of Department with internal review processes, across the department
· Assist the Head of Department with the welfare and safety of staff in the department, including supply teachers and technicians
· Assume a range of responsibilities normally undertaken by the Head of Department for a reasonable period in the absence of the Head of Department
· Co-ordinate assessment data and contribute to the Year 7 and Year 8 PGAP (pupil group action planning) process

In accordance with the criteria and factors for Teaching and Learning Responsibility Payments you will be required to meet the following standards whilst working with other relevant teachers in the department: 

1.  Leading, developing and enhancing the teaching practice of others

· Maintain personal expertise relating to subject area, courses available and curriculum developments and share this with other team members
· Act as a role model of excellent practice for other teachers, modelling effective strategies and use of resources with them

· Through direct lesson observation, linked to internal review processes or appraisal, to monitor and evaluate standards of teaching and application of whole-school policies, including assessment
· Through direct discussion with Head of Department, plan and implement strategies to improve teaching where needs are identified
· Induct, support and monitor student teachers/NQTs
· Assist the Head of Department with the oversight of the work of cover/supply staff
· Act as appraisal leader for a small number of identified teachers including an annual review of job descriptions for these colleagues
2.  Impact on educational progress beyond assigned pupils

· Work with Head of Department to ensure that appropriate attainment targets are communicated to each pupil
· Assist Head of Department to monitor standards of work and achievement against targets
· Assist Head of Department with the day-to-day support of staff in matters of pupil behaviour and engagement, to help ensure that the school’s Behaviour and Rewards policies are implemented
· Lead actions, in discrete areas of the internal review programme, to contribute to departmental self-evaluation

· Assist the Head of Department with the planning and implementation of strategies where improvement needs are identified
· Assist the Head of Department with the monitoring of assessment and planning, to help ensure that each teacher is working towards agreed targets
· Lead work on detailed curriculum development outlined in annual department improvement plan, by negotiation with Head of Department
3. Accountability for leading, developing and managing a subject or curriculum area
· Assist the Head of Department with the preparation and production of annual subject, curriculum area and pupil performance information
· Evaluate the impact of improvement activities identified on each year’s department improvement plan on the quality of teaching, learning and assessment
· Lead cross-phase liaison at KS2 or with post-16 providers

· Oversee the work of any teaching assistants or technical support staff, as agreed with the Head of Department
· Lead agenda items at departmental meetings by agreement with Head of Department
· By agreement with Head of Department, represent department on committees and/or working groups, presenting effective feedback at department meetings
· Write key assessments and monitor data relating to these
4.  Additional Responsibilities

· To fulfil the duties of a classroom teacher
· To be a Form Tutor of an assigned Tutor Group and to carry out the duties in accordance with the generic job description under the guidance of the Head of Year and maintain the tutor base in tidy order with a regularly updated tutor group noticeboard.  Display of School Council minutes and other notices should provide a focal point in the room
· To contribute to the ethos of the school by promoting care and courtesy in the community and enforcing the codes of behaviour and uniform at all times, both inside and outside the classroom
· To be responsible for promoting and safeguarding the welfare of children and young persons for whom the post-holder is responsible, or with whom s/he comes into contact, in order to adhere to and ensure compliance with the relevant Trust/ School Safeguarding Child Protection Policy and Procedures at all times.  If, in the course of carrying out the duties of the role, the job holder identifies any instance in which a child is suffering or likely to suffer significant harm either at school or at home, s/he must report any concerns to the School’s Designated Safeguarding Lead so that a referral can be made accordingly to the relevant third party services.
· To contribute to general supervisory duties in accordance with school policy
· To take part in the Appraisal process in accordance with national policies and those of The De Curci Trust
· To contribute to the period 6 programme 
· To contribute to general supervisory duties in accordance with school policy
· To take part in the appraisal process in accordance with national policies and those of The De Curci Trust
· To ensure understanding of school policies and those of the De Curci Trust 
· To comply with the requirements of the National Standards for Teachers
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