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JOB DESCRIPTION 
Job Title:    
   
Head of Modern Foreign Languages (MFL) 
Key Purpose:   
To lead and manage high quality teaching and learning in this core subject
Grade:  

TLR 1B 
Responsibilities:  In accordance with School Teachers’ Pay and Conditions Document with specific responsibility for leading and managing the MFL team/department.
This post has significant line management responsibilities and the post holder will be required to:

· Create a positive, vibrant and inclusive culture within the MFL department that enables staff and pupils to excel; set high expectations for the conduct of pupils and staff founded on positive and supportive relationships 
· Ensure that highly effective teaching across the MFL department allows pupils of all ages and abilities to enjoy their learning and secure strong outcomes

· Ensure that appraisal and staff monitoring arrangements are effectively discharged by all designated staff in the department, including an annual review of job descriptions and responsibilities
· Monitor the effectiveness and impact of appraisal arrangements within the department, leading any support or intervention that may be required
· Meet with SLT line manager frequently to review progress of the department’s improvement plan and progress towards targets, including pupil outcome targets
· Take initial responsibility for the pastoral care, welfare and health and safety of staff in the department (including any MFL supply teachers and ITT students)
· Promote high standards of health and safety and safeguarding across the MFL department
· Undertake internal review processes across the department, including lesson observations, ‘learning walks’, and ‘pupil voice’ reviews
· Present a justified annual financial bid, and monitor correct expenditure of allocated funds
· Contribute to whole school developments, as appropriate 

In accordance with the criteria and factors for Teaching and Learning Responsibility Payments you will be required to meet the following standards whilst working with other relevant teachers in the department.
1.  Leading, developing and enhancing the teaching practice of others

· Maintain personal expertise, relating to subject area, courses available and curriculum developments, and share this proactively with other teachers
· Act as a role model of good practice for other teachers, modelling effective strategies and use of resources with them; facilitate colleagues to do the same
· Through direct lesson observation of each team member, monitor and evaluate standards of teaching and application of whole-school policies
· Plan and implement strategies to improve teaching; use/develop high quality professional development to encourage, challenge and support teachers’ improvement 
· Induct, support and monitor new staff
· Monitor the standard of reports (and other communications) issued to parents and take action to ensure that they are of good quality and on time
· Oversee the work of teaching assistants, cover/supply staff, ITT students – as appropriate
2.  Impact on educational progress beyond assigned pupils

· Maintain a current MFL curriculum map and ‘flight-path assessment’ programme for each year group with detailed planning, timing, learning outcomes and assessments for each module of work
· Lead appropriate actions to contribute to whole school self-evaluation e.g. Challenge Partners Review, governors’ visits 
· Ensure that progress targets are communicated effectively to each pupil in line with school procedures
· Ensure that pupils are regularly and accurately assessed and that teachers’ planning and intervention leads towards agreed targets being met or exceeded
· Monitor standards of work and achievement against annual targets according to the published Assessment, Recording and Reporting (ARR) schedule – to include analysis of groups of learners progress, e.g. disadvantaged pupils, SEND pupils 
· Ensure that the school’s Behaviour and Rewards policies are implemented effectively across the MFL department and its environment; operate departmental support and intervention systems for managing behaviour e.g. ‘parking’ rota, department detentions, Head of Department support
· Plan and implement strategies where improvement needs are identified
3. Accountability for leading, developing and managing a subject or curriculum area
· Provide the Headteacher/SLT with relevant subject, curriculum area and pupil performance information to include:

a. Department improvement plan, including department actions in response to published school improvement priorities

b. Department self-review paperwork and SEF
c. Detailed analysis of each year group’s attainment and progress, including             by learner group e.g. prior attainment, boys/girls 
d. Updated sections of curriculum plan, options booklet and other school     documentation as required
· Evaluate the impact of all improvement activities on the quality of teaching and learning and pupil outcomes
· Ensure that an engaging and differentiated MFL curriculum is implemented which enables the vast majority of pupils to achieve GCSE (or another accredited MFL qualification) in/by Year 11

· Lead and assign proportionate responsibility amongst the team for detailed curriculum development in line with national guidelines
· Ensure arrangements for internal and external examinations are fully compliant with school and JCQ requirements
· Co-ordinate CPD opportunities and cross-phase liaison

· Allocate pupils to teaching groups, supervise set movements and oversee, with SLT agreement, decisions on tiers of entry and accredited courses
· Lead department meetings according to published calendar with agenda issued one week ahead and minutes circulated within one week
· Ensure that department is represented on committees or working groups with effective feedback via department meeting agendas
· Ensure that the annual residential MFL trip is organised (may be via delegation) and staffed appropriately; attend the residential trip and promote other extra-curricular activities
4.  Additional Responsibilities

· To fulfil the duties of a classroom teacher and form tutor
· To contribute to the ethos of the school by promoting care and courtesy in the community and enforcing the codes of behaviour and uniform at all times, both inside and outside the classroom
· To be responsible for promoting and safeguarding the welfare of children and young persons for whom the post-holder is responsible, or with whom s/he comes into contact, in order to adhere to and ensure compliance with the relevant Trust/ School Safeguarding Child Protection Policy and Procedures at all times.
· To contribute to general supervisory duties in accordance with school policy
· To take part in the appraisal process in accordance with national policies and those of The De Curci Trust/school 
· To attend core CPD as required

· To contribute to the period 6 programme and other extra-curricular activities 
· To comply with the requirements of the National Standards for Teachers

The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment.

This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so construed.  In allocating time to the performance of duties and responsibilities, the post-holder must use Directed Time in accordance with the school's policy published in the Staff Handbook and have regard to the Teachers' Conditions of Employment and the National Teachers’ Standards. 

This job description is not necessarily a comprehensive definition of the post.  It will be reviewed annually and may be subject to modification or amendment after discussion.  The Headteacher reserves the right to require staff to undertake reasonable tasks and responsibilities commensurate with the post. 
From time to time, teachers may be required to teach outside of their first subject.  If this is required, then appropriate subject support will be made available.

You will be based predominantly at Springfield School. However, as you will be appointed to The De Curci Trust, you may be required to work in any of The De Curci Trust’s academies or in any of the schools/academies that the Trust is supporting as reasonably directed by the CEO.  The ability to travel independently between DCT academies/schools is therefore essential.
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