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Who is EBP South?

• We are a registered Charity with over 20 years' experience.

• Our mission is to inspire and prepare young people for the world of work.

• We achieve this by:

o Connecting education and business. 

o Offering a pipeline of opportunities to engage with tomorrow’s employees.

o Providing life-changing interactions that positively impact students’ attainment and 

attendance.

• We work with forward-thinking businesses from across Hampshire, Isle of Wight and the 

surrounding areas.

• We are Matrix accredited.



The Role We Play

• Help students secure placements and mange the ‘matching process’ using an online system 

platform.

• Provide our ‘Own Placement’ form as both an online and paper version.

• Ensure placements students have organised are appropriate to go to. 

• Visit or verbally communicate with all employers and keep records of all contact. 

• We have IOSH trained staff who review and carry out Placement Suitability Checks and request 

further H&S information when required.  

• We advise and guide employers and schools on best practice around Work Experience 

placements.

• We keep in regular contact with employers and your school’s Work Experience Coordinator. 



Why Do Work Experience?

Work Experience is proven to help students with their employability 
skills; it can also help someone gain confidence in themselves 

Benefits are:

• Gaining a better understanding of the ‘world of work’ and what possible opportunities could be 

available for when they leave school.

• Putting their current skills and knowledge into practice. 

• Discover what skills employers look for when hiring for future job vacancies. 

• Develop self-confidence and communication skills. 

• Improves motivation and academic attainment.

• Improves young people’s employability skills.

• Work Experience can help with getting into a college or an apprenticeship.



What Sectors Can Students Do Work Experience in?

• Administration, Business and Office Work 

• Building and Construction 

• Catering and Hospitality 

• Computers and IT 

• Design, Arts and Crafts

• Education and Training

• Engineering

• Environment, Plants and Animals

• Financial Services

• Healthcare

• Languages, Information and Culture

• Legal and Political Services

• Leisure, Sport and Tourism

• Manufacturing and Production

• Marketing and Advertising

• Media, Print and Publishing

• Performing Arts

• Personal and Other Services including hair and beauty

• Retail Sales and Customer Services

• Science, Mathematics and Statistics

• Security and Armed Forces

• Social Work and Counselling Services

• Transport and Logistics 



Work Experience Process

Students need to choose a pathway

    Online  or Own Placement

Students will be provided with a username and a temporary password 
so they can log on to the Work Experience database.

https://ebpsouth.collsys.co.uk/

Only choose ONE pathway



Online Platform

Students’ Work Experience Dashboard  



Online Platform

Click on ‘Opportunities’ to reveal the list of 
placement Opportunities as seen below: 
(This is an example of what you might see)



Online Platform



Online Platform



Online Process - Status of Applications

Once the application has been approved by the Employer,
Students MUST contact the employer to arrange an interview. 

DO THIS AS SOON AS POSSIBLE

If students do not contact the employer, they are at risk of losing 
their placement. 



Create Placement



Create Placement



Create Placement



Create Placement

Parents/Guardians will then receive an email to review the 
details inputted by the student. If they are happy with the 

information provided, they need to sign the declaration 
and click send for approval. 

EBP South will then contact the employer to complete the 
checks and approve the placement. 

If you do not wish to use the Online Creation of a placement, you can use EBP 
South’s Paper based Own Placement Form to collect the placement 

information. 



Own Placement Form

Please remember to have 
completed:

• Employers’ Liability 
Insurance details.

• All three signature boxes.

Complete all information on 
the form and return to work 
experience Co-Ordinator in 

school.



Important Points to Remember

• Students can apply for one opportunity at a time. 

• Students should have an interest and be keen to attend their chosen opportunity.

• Students should make sure they can travel to the placement location  - train, bus, taxi, walk.

• Check Post Code and map location to help with where the employer is located.

• Check through Job Description before applying. Make sure students are happy with the hours, 

lunch breaks, clothes to wear. All key ingredients when searching and applying for jobs in the 

future.

• Students can work for up to 40 hours a week and the placement is unpaid.

• Please make sure students only apply using one pathway. Either an Own Placement form or apply 

for an opportunity online. Please do not do both. If they choose an online placement this cannot 

be changed, once it’s confirmed. 



Placement Suitability Checks

• Employers’ Liability Insurance (not Public Liability).

• Evidence of H&S Policy (if above 5 employees).

• Evidence of Risk Assessments or Young Persons Risk Assessments (if above 5 employees).

• Check if Employers provides PPE (Personal protective Equipment) or if student needs to 

provide own.

• First Aid Procedures – First Aid kit, Accident Book/Reporting system and that employer 

understands RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrences 

Regulations).

• Fire Procedures – Fire Risk Assessment (if above 5 employees), how to raise the alarm or 

where the nearest call points, fire extinguishers, exits clear and unobstructed. 

• Any prohibited tasks and procedures for students .



Students Should Be Proactive!

They should:

• Keep checking their application online.

• Apply for another opportunity if their application becomes 

unavailable.

• Contact employer for an interview, once the placement has 

been confirmed by the Employer. 

• Submit their Own Placement form, either online or via the 

paper form, as soon as it is fully completed.


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19

